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POST: 

BAND: 

HOURS: 

RESPONSIBLE TO: 

ACCOUNTABLE TO: 

LOCATION: 

JOB DESCRIPTION 

DIRECTOR OF HUMAN RESOURCES 

AfC BAND9 

37.5 

DEPUTY CHIEF EXECUTIVE/ EXECUTIVE 
DIRECTOR OF NURSING ANO PARTNERSHIPS 

DEPUTY CHIEF EXECUTIVE/ EXECUTIVE 
DIRECTOR OF NURSING ANO PARTNERSHIPS 

TRUST HEADQUARTERS, EAST ONE 

CRB CHECK REQUIRED (LEVEL OF DISCLOSURE): ENHANCED 

JOB SUMMARY 

To lead and manage the human resources function of the Trust and to lead on the 
implementation of the Trust's workforce strategy which specifically addresses the 
Trust's strategic objectives to: 

• Drive up the quality of community and inpatient services, through clear
recruitment and retention strategies;

• Develop a highly skilled, motivated and culturally competent workforce;
• Maximise learning opportunities for all staff, provide high quality teaching and

training, and remain a centre of excellence for research;
• Develop existing and new partnerships to promote social inclusion for the

Trust's service users:
• Become the Mental Health Employer of Choice for East London.

To represent the Deputy Chief Executive and to provide direct support to the Chief 
Executive as required. 

KEY WORKING RELATIONSHIPS 

Board level Directors, service user and carer groups, Clinical Directors, Governors, 
Borough Directors and Service Managers, Staff Side!Trade Union representatives, 
HR colleagues across the London network, Primary Care Trusts, Local Authorities, 
voluntary sector organisations, independent sector organisations, London agencies, 
NHS London, other Trusts and Foundation Trusts, Monitor, Department of Health. 
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STATEMENT ON EMPLOYMENT POLICIES 

In addition to the requirement of all employees to co-operate in the implementation of 
Employment related Policies, your attention is draw to the following individual 
employee responsibilities: 

Health and Safety 

Equal Opportunities 

Confidentiality 

Clinical Governance 

Under the Health & Safety at Work Act 1974 it is the responsibility of 
individual employees at every level to take care of their own health and 
safety at work and that of others who may be affected by their acts at 
work, and to co-operate with management in complying with health and 
safety obligations, particularly by reporting promptly any defects, risks 
or potential hazards. 

To comply with and promote the Trust's Equal Opportunities Policy and 
to avoid any behaviour which discriminates against your colleagues or 
potential employees and clients on the grounds of sex, marital status, 
race, age, colour nationality, ethnic or national origins, religion or 
disability. 

For management posts, to ensure that within their service area fair 
employment practice and equality of opportunity are delivered. 

As an employee of the Trust the post-holder may have access to 
confidential information. The postholder must safeguard at all times, 
the confidentiality of information relating to patients/clients and staff and 
under no circumstances should they disclose this information to an 
unauthorised person within or outside the Trust. The post-holder must 
ensure compliance with the requirements of the Data Protection Act 
1998, Caldicott requirements and the Trust's Information and IM&T 
Security Polley. 

As an employee of the trust you are expected to support the Trust's 
clinical governance framework for monitoring and improving standards 
of care. You must do this by:-
• taking part in activities for improving quality
• identifying and managing risks
• maintaining your continuous professional development
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POST: 

BAND: 

HOURS: 

PERSON SPECIFICATION 

DIRECTOR OF HUMAN RESOURCES 

AfCBAND 9 

37.5 

RESPONSIBLE TO: DEPUTY CHIEF EXECUTIVE/ EXECUTIVE 
DIRECTOR OF NURSING AND PARTNERSHIPS 

ACCOUNTABLE TO: DEPUTY CHIEF EXECUTIVE/ EXECUTIVE 
DIRECTOR OF NURSING ANO PARTNERSHIPS 

LOCATION: TRUST HEADQUARTERS, EAST ONE 

CRB CHECK REQUIRED (LEVEL OF DISCLOSURE): ENHANCED 

ESSENTIAL CRITERIA DESIRABLE 

Qualifications • Member of CIPD • Masters degree in
• Evidence of CPD including HRM, employment

employment law law .or related
• Masters or equivalent experience management

qualification
• Prince 2

Knowledge/ • Able to demonstrate an absolute • Knowledge of
Skills customer focus with a genuine Agenda for

commitment to the continuous Change,
improvement of quality care for Knowledge & Skills
service users and carers Framework,

• Strong understanding of all Improving Working
aspects of operational human Lives and
resources management, including Electronic Staff
workforce planning, learning and Record.
development, recruitment and • Knowledge of the
retention, pay and reward NHS environment,
systems, personal development including
and performance management Foundation Trusts
systems, development of
employment policies and
procedures, staff health and well
being issues.

• Strong knowledge of employment
law and human resources
management best practice.

• Able to establish effective working
relationships - internal and
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