NHS|

East London
NHS Foundation Trust

Primary Care Directorate

Track and Trace
And
Visitors to Practice Flow Charts

Version 1.0
Approved By (sponsor group) Clinical and Non Clinical Policy Review Group
Ratified By Quality and Assurance Group
Date Ratified
Name and Job Title of Author Joanne Alder-Pavey
Executive Director Lead Mohit Venkataram
Implementation Date
Last Review Date March 2021
Next Review Date March 2024




East London
NHS Foundation Trust

Track and Trace Process Chart

Staff member/visitor arrives
at Practice

Temperature is taken by staff
member on duty. Ensure that
the person entering the
premises has no symptoms

Visitors not Name, contact number, time
displaying an ELFT of arrival and temperature of Temperature 2 37.8° person
ID badge are to be visitor is recorded on sign in to be refused entry and
provided with a sheet. Temperature to be advised to self-isolate
visitor’s badge recorded as < or 2 37.8°

Ensure staff member/visitor
is wearing a face mask
before entry to the premises

All those entering the
premises to sign out on
departure

Sign in sheets to be retained

for 21 days and destroyed in

confidential waste. (Example
sign in sheet appendix 1)
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Visitors to Practice Process Chart

Where the building layout
allows, a one-way entry and
exit system to be in place

The maximum number of
visitors to the premises to be
pre-determined, according to

the amount of space
available

The number of visitors to the
premises to be monitored
and restricted

Temperature 2 37.8° or
All visitors’ track and trace displaying symptoms,
information to be recorded person to be refused
entry and advised to
self-isolate

All visitors are required to
wear face masks while on the
premises

All visitors to be encouraged
and reminded of the need to
maintain physical distance

from others on the premises

H'and sanitiser to be Two-metre floor sianage to Seating areas to be restricted
ave_llla_tble throu_ghout the be in Iace? 9 with signage to maintain
building with signage to P physical distance

encourage use
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Appendix 1

COVID-19 Daily Symptom & Temperature Screening Log Sheet

Today’s Date:

Full Name Contact Are you wearing | Temperature Symptomatic? (If symptomatic or temperature Sign In Sign Out
Number/Staff ID a Face mask? check? (yes/no) 237.8°C — Record action taken) Time Time
(Yes /no ) if no (Yes/No) Value (see list of
please collect & | not required symptoms

wear face mask below)




