[image: ]
[bookmark: _GoBack]



[image: ]

	


New diary page layout and functions




















When you first log onto RiO you will notice the change to the page.  The visual indicators have gone (this guide will show you how to get them back if you wish) and now there is only one column for booking appointments and activities.
The general functions remain the same, you can change view, you can select other people’s diaries, and you click on the link at the appropriate time to book and appointment or other activity.
The default page remains the daily diary
[image: A picture containing chart

Description automatically generated]

You can also select a weekly view that looks more like the Outlook diary and allows for a visual check of all upcoming appointments
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Whilst the month view has gone, you can now select the schedule view that will show all upcoming appointments in date order.
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Date selection
The diary on the left had side can be used to select the date you want to go to.  No need to select it and click go, just select the date and it will take you there.  To get back to todays diary, just click on the blue   [image: ] button.
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Scratch Pad
This is the bottom of the new menu items.  It looks like a green pad and if you click on it then it replaces the diary (remember to select the date you want the appointment first).  The  previous drag and drop function works to book  appointments this way.
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Filters and customisation
By selecting the filter option, you can then customise what you see in the diary.  All options are colour coded as in previous versions of RiO.  You can click on the “Show visual indicators” box to see them on the main diary page.  You can also click on any of the appointment types to ONLY show them in the diary.  To remove the filter, just click on the rest option above the key.
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Quick access menu
The final change is the removal of the hyperlinks at the bottom of the page.  This has been replaced by the 3dot ellipse. When clicked on it will pop up with 6 fast action menu items.  Just click on them to be taken there
[image: Calendar

Description automatically generated]
1 | Page

image5.png




image6.PNG
Date Selection

st 20m s
January 2023

1

B: 506 7:¢

9 10 1 1213 14 15
B @222
23 24 25 26 27 28 29
20 31

February 2023

123 45
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 2 23 24 25 2%
27 28

1400

1405

1410

1415

1420

1425

1430

1435

14:40

14:45

1450

1455

15:00

15:05

Day v

Click here to book an a

Click here to book an ap

Click here to book an a

Click here to book an a

Click here to book an a

Click here to book an ap

Click here to book an a

Click here to book an a

Click here to book an a

Click here to book an a

Click here to book an a

Click here to book an a

Click here to book an ap

Click here to book an a

Click here to book an a

Click here to book an a





image7.PNG
Scratchpad
ABDUL MUSOBIR, Ebehiremél

@ Tuesday 23 Feb 2021 - 09:00
i o»

EKUL Sarahj +

@ Friday 30 0ct 2020 - 13:00

i o»

EMANUEL-ETIENNE, D

MINCHEVA, Melsa

JASAIVTE, Idayakamalan

(@ Tuesday 23 Feb 2021- 1345
i o»

KATIISHARE Hakeom @) «b

X

i

Y

]
1425
1430
1435
14:40
14:45
1450
1455
15:00

Click h

Click here to bool

ppointment

intment

Click here to boo pointment





image8.PNG
B Show Visual Indicators

© Unbooked Times
Working hours (WHV)
Outside hours (OHV)
Clinic working hours (CWH)
© Community Appointment
|

() Daily team allocated (TA)

forking hours (COH)

Outside hours (COO)

[ Monthly team allocated (MTA)

(@ Pastunoutcomed (COU)

© Ciinic Appointment

[ Working hours (CLW)
Outside hours (CLO)
[ Pastunoutcomed (CLU)

© Ad-hoc Appointment

[11) Ad-hoc booked (AB)
[ Pastunoutcomed (ABU)

© Activity

B Other activity (0A)

[ Group contact (GC)

Click to select filters

WHV | Click

e to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to book an appointment

WHV | Click here to ook an appointment

WHV | Click here to book an appointment




image9.PNG
Date Selection

g #2023 % =

January 2023 = 1405

7 1410

B: 506 7:¢

9 10 11 12 13 14 15

B2

23 24 25 26 27 28 29

1415

1420

14:25
30 31
February 2023 1430
1.2 3 4 5 1435
6 7 8 9 10 11 12

14:40
13 14 15 16 17 18 19

20 21 2 23 24 25 2%
27 28

14:45

1450

1455

15:00

15:05

15:10

15:15

Notifications

Caseload

Referral List

Quick access ment

Team Caseload

Monthly Team Planner

Day v

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click here to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

WHV | Click hee to book an appointmen

2ere to book an appointmen

2ere to book an appointmen

2ere to book an appointmen

Daily Team Planner

nere to book an appointmen





image1.png
Rioq’




image2.PNG
Diary - Today | TEST | Log out W

Date Selection Monday 16th January

Diary layout <
Week 3

> HCP select dropdown v

st 20m s
January 2023

o s s o o vy,

Click here to book an appointment Book an activity

. .
Click here to book an appointment Diary

"534 5 6 7 8
a date

9 10 11 12 13 14 15

B2

23 24 25 26 27 28 29
30 3

Book an activity

Click here to book an appointment Book an activity

Click here to book an appointment Book an activity

Other activity
no more centre bar

Click here to book an appointment Book an activity

February 2023
Click here to book an appointment Book an activity

123 45

670000 ®@ 09:25 Click here to book an appointment Book an activity

BRE6TwE®E 09:30 Click here to book an appointment Book an activity

02 2B 2u%5 %

27 28 09:35 Click here to book an appointment Book an activity
09:40 Click here to book an appointment Book an activity
09:45 Click here to book an appointment Book an activity
09:50 Click here to book an appointment Book an activity
09:55 Click here to book an appointment Book an activity
10:00 Click here to book an Book an activity
1005 Click here to book an app: Book an activity
10:10 Click here to book an appointment Book an activity
1015 Click here to book an appointment Book an activity
1020

Click here to book an appointment Book an activity





image3.PNG
Date Selection

st 20m s
January 2023

1

B: 506 7:¢

9 10 1 1213 14 15
B2
23 24 25 26 27 28 29
20 31

February 2023

123 45
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 2 23 24 25 2%
27 28

09:00

0905

09:10

09:15

09:20

0925

09:30

0935

09:40

09:45

09:50

0955

10:00

10:05

1010

Week

Monday
16 Jan 2023

Tuesday
17 Jan 2023

Wednesday
18 Jan 2023

Monday 16th January
Week 3

Thursday
19 Jan 2023

>

20 Jan 2023

Saturday
21Jan 2023

GREIG, Martin (BD)

Sunday
22Jan 2023




image4.PNG
Date Selection

EERIEEE

January 2023

Mo T We Th FroSa

B: 5067

3
9 10 11 12 13 14

Brewaa

23 24 25 26 27 28
30 31

February 2023

Mo T We Th Fr Se

1.2 3 4

6 7 8 9 10 1

>

su
5
12

13 14 15 16 17 18 19
20 21 2 23 24 25 2%

27 28

< Monday 16th January >
Week 3

GREIG, Martin (BD)





image10.png
NHS

Fast London
NHS Foundation Trust




image11.svg
                              


