
Process for New / Bank / Agency Clinical Staff 

 

Population Health Team 

To identify any Clinical gaps in the Practice rota 

Population Health Team 

To email Head of Service for approval of additional Staff member / not for like for 

like cover 

Population Health Team 

To ensure paperwork states can cover 

Duty and Home Visits 

Population Health Team 

To obtain Smartcard GMC / NMC 

numbers 

Population Health Team 

To contact Agency / Bank with dates required 

Population Health Team 

Once paperwork received, add to Spine Portal (*) if not worked for the Practice previously 

Population Health 
Team 

Add sessions to 
Systmone 

Population Health 
Team 

Organise Windows 
Access  

Population Health 
Team 

Organise ICE Access 

Population Health Team 

Once details received, email to 

Manager on site 

Key: * 

Both LRS & CMC: Lizzy, Victoria, 

Janice 

LRS only: Emir, Sarah 

Population Health 
Team 

Nurses Only: 
Organise Open 
Exeter Access  


